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ANNEX III 

Final Narrative and Financial Report
This report is to be submitted to UN.GIFT at cso.ungift@unodc.org by 30 June 2011. 

1. Grant holder

	Name of Organization
	

	Postal Address
	

	Contact Person (name and title)
	

	Telephone
	

	Telefax
	

	E-mail
	

	Head of Organization (authorizing officer)
	


2. Project information
	Project Title
	

	Location of Project
	

	Starting Date
	

	End Date
	

	Project Objective
	


3. Final assessment of the project implementation 
	3.1. Problem(s) addressed by the project 

	(Please describe the specific problem(s) this project set out to address)



	3.2. Activities undertaken to address the problem(s) originally identified

	(Please describe all activities which were carried out as part of the project)



	3.3. Impact on the problem(s) originally identified

	(Please describe the impact the implementation of the project has had on the problem(s) identified and if the project objective(s) have been met)



	3.4. Impact of the project activities on the target group

	(Please describe the impact the project has had/has on the individuals of the target group and other people involved)



	3.5. Number of vulnerable persons/victims reached 

	(Please provide the number of vulnerable persons/ victims who were assisted through the project)



	3.6. Partnerships and cooperation 

	( Please name organizations and describe any partnerships and cooperation which were established through the implementation of the project)




	3.7. Resource mobilization 

	(Please mention any additional funding your organization was able to attract through this project)




	3.8. Sustainability

	(Please describe how the benefits of the project will be sustained in the future)




	3.9. Replication

	(Please indicate if you see any potential for a possible replication of the project) 



	3.10. Project evaluation 

	(Please explain how your organization has evaluated the success of the project and what the key findings are)



	3.11. Project objective(s) 

	(Please explain if the project objective(s) have been met by the project)



	3.12. Major obstacles 

	(Please describe any difficulties met during the project implementation and their implications for the implementation of the project)



	3.13. Lessons learned

	(Please elaborate on the lessons learned and whether you would do things differently next time) 



	3.14. UN.GIFT Call For Proposals

	(Please comment on the UN.GIFT Call for Proposals: its usefulness, application and selection process, transparency… ) 



4. Financial Report
	Budget Line
	Planned Expenditure in 2011 (USD)
	Amount spent in 2011 (USD)
	Comments


	1. Travel Costs

	1.1.Travel in Project
	
	
	

	TOTAL TRAVEL COSTS
	
	
	

	2. Personnel Costs

	2.1. Project Personnel
	
	
	

	2.2. Administrative Support Personnel
	
	
	

	2.3. Other Personnel Costs
	
	
	

	TOTAL PERSONNEL COSTS
	
	
	

	3. Subcontracts and Grants

	3.1. Subcontracts
	
	
	

	3.2. Grants to Partners
	
	
	

	TOTAL SUBCONTRACTS AND GRANTS
	
	
	

	4. Training Costs

	4.1. Study Tour
	
	
	

	4.2. In-service Training
	
	
	

	4.3. Group Training
	
	
	

	4.4. Meetings
	
	
	

	TOTAL TRAINING COSTS
	
	
	

	5. Equipment (max. 10% of total budget)

	5.1. Expendable Equipment

	
	
	

	5.2. Non-expendable Equipment

	
	
	

	5.3. Premises

	
	
	

	TOTAL EQUIPMENT
	
	
	


	6. Miscellaneous 

	6.1. Operation and maintenance of equipment

	
	
	

	6.2. General Operating Costs

	
	
	

	6.3. Reporting Costs

	
	
	

	6.4. Sundries

	
	
	

	TOTAL MISCELLANEOUS
	
	
	

	
	
	
	

	TOTAL PROJECT COSTS 
	
	
	


Please attach a certified audit for total project costs above USD 40,000. 
UN.GIFT may wish to publish a summary of the final results of the project. For this purpose, please kindly send any visual material you might have (photos, brochures,…). Should you have any objections to UN.GIFT publishing these materials, please state them here. 
Name of the contact person for the Action: ……………………………………………

Signature: ………………………………………

Stamp:

Location: ………………………………………

Date report due: 30 June 2011
Date report sent: ……………………………….

� Please explain in case there is a difference between planned and actual expenditures in 2010 


� Such as food, textiles, paper products, medical products, pharmaceutical products, contraceptives, other materials and goods


� Such as office machinery, furniture, acquisition of communication equipment, acquisition of audio visual equipment, acquisition of computer hardware


� Such as rent, custodial and cleaning services


� Such as maintenance and licensing of hardware and software


� Such as telephone charges, postage and pouch, stationery, publications, audio visual productions, printing, translation costs, insurance, bank charges, storage


� Audit certification


� Such as legal fees, security-related costs, personal security measures
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